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LA SALLE UNIVERSITY’S WEEKLY INFORMATION CIRCULAR
MEMORANDUM

J une

1992
,
2
1

TO:

Department Heads and Directors

FROM:

Paul V. McNabb, Comptroller

DATE:

June 12, 1992

SUBJECT:

Important Information Regarding Fiscal Year End
As we approach the end of the fiscal year, we need your special
cooperation in order to help ensure that the fiscal activity of your
department budget is recorded in the correct fiscal year. This will
require coordination between yourself and others in your
department who are authorized to initiate charges to the budget,
and the offices responsible for processing these transactions - i.e.
Bursar’s Office, Accounts Payable, Campus Store, etc. The chart
below indicates the various deadlines with respect to recording
charges (transactions) against the 1991-92 budgets.
Please review this list and make appropriate note. Transactions
received after the indicated deadline will have to be charged to the
1992-93 budget. Your special attention is called to the payment of
vendors by approved invoices. Only those accounts payable
supported by 1991-92 outstanding Purchase Orders will be
chargeable to the 1991-92 budget after the indicated June 23, 1992
deadline.
If you need additional clarification or assistance, please do not
hesitate to call.
DESCRIPTION/ACTIVITY
Expenditures (payment by check)
Petty Cash vouchers
Purchase Orders
Department Charges
Duplicating - Xerox
Duplicating - Supplies
Postage
Campus Store
Boise Cascade Charges
Adjustments to:
May 1992 Budget Statement
June 1992 Budget Statement

DEADLINE
June 23, 1992
June 30, 1992
June 25, 1992
June
June
June
June
June

30,
30,
30,
26,
19,

1992
1992
1992
1992
1992

June 24, 1992
Within 3 days
of receipt of
June Budget
Statement

Camp us News is distributed weekly to foster communication and encourage information sharing
among University departments. Articles submitted are the responsibility of their authors alone and do
not imply an opinion on the part of La Salle University or the Department of Mail and Duplicating
Services.

L a S a l l e U n iv e r s it y
C ontinuing P rofessional E ducation
P hiladelphia, PA 19141 • (215) 951-1074

TO:

Faculty, A d m in istra tio n , and S ta ff

FROM:

S u sa n E. M c C u llio n
D irector, C o n tin u in g P ro fessio n a l E ducation

DATE:

June 10, 1992

RE:

ESL S tu d en ts

From July 6 to August 7, Continuing Professional Education will be conducting the
second summer program for English as a Second Language. We are very pleased this
year that there will be seventeen international students attending. Almost all these
students attend Christian Brother schools in Spain.
To enhance the cultural experience of these students, we would like to arrange a
weekend visit on July 24, 25, and 26 to the home of an American family. Most of the
students are juniors and seniors in high school and we would like to place two students
together. If you and your family (especially if you have teenagers!) would be interested
in extending hospitality to these students on that weekend, please contact us as soon as
possible.
In addition, there will be a female teacher from the school in Madrid studying in our
program this summer, and she would like to reside in a private home instead of in the
dormitory with her students. There is a stipend available for a host family.
We are still in need of a morning ride for the student from Puerto Rico who will be
living at my home in the Bustleton area. Class begins each day at 8:30 and if you might
be able to provide a ride for all or part of the time, it would be greatly appreciated. My
child-care arrangements make it difficult for me to bring him in by 8:30 each day.
For more information or to volunteer, please contact me (extension 1946) or Elaine
Mattern (extension 1074). Thank you.

School of
Continuing
Studies

POSTING NOTICE
Notice of Vacancy
THIS NOTICE IS POSTED AS A RESULT OF THE FILING OF AN
APPLICATION FOR PERMANENT ALIEN EMPLOYMENT CERTIFICATION FOR
THE POSTED JOB OPPORTUNITY
DESCRIPTION OF JOB OPPORTUNITY
Assistant Professor, tenure-track, beginning fall
semester 1992. Forty hours per week (9:00 A.M. to 5:00
P.M.). 12 hours/semester, undergraduate teaching. Usual
non-teaching duties such as research, committee work, and
student counseling . Area of Specialization: Open. Area of
Competence: History of Philosophy. A preference for those
with an identifiable interest in the philosophy of culture
and social thought. An ability to contribute, within a
deliberately diverse department, to the mission of a
university in the Catholic tradition is important. Ph.D.
prior to appointment required. Some evidence of scholarly
work and of commitment to undergraduate teaching required.
Pay: $850.00 per week.
APPLICATION PROCEDURE
Applicants should respond to Professor Michael Kerlin
at the Philosophy Department (Office: Wister 217, Second
Floor, Wister Building, La Salle University, 1900 W. Olney
Ave., Philadelphia, PA, 19444. Telephone: 215-951-1321).
ANY PERSON MAY PROVIDE DOCUMENTARY EVIDENCE BEARING ON THE
APPLICATION TO THE LOCAL EMPLOYMENT SERVICE OFFICE:
Philadelphia Regional Job Bank
444 N. 3rd Street
3rd Floor
Philadelphia, PA 19123
and/or
The Regional Certifying Officer
U.S. Department of Labor
ETA
P.0. Box 8796
Philadephia, PA 19101
DATE OF POSTING: June 1, 1992. This notice will remain
posted until June 17, 1992.

OFFICE MANAGER OF THE OFFICE OF MULTICULTURAL AND INTERNATIONAL AFFAIRS
La Salle University seeks an energetic administrative secretary with at least five years experience for the
twelve month full-time position of Office Manager of the Office of Multicultural and International Affairs.
The Office of Multicultural and International Affairs promotes and coordinates the University’s
pluralism/globalism goals and programs.
The primary duties of the position include: coordinating the activities of the office; providing
secretarial/clerical support for the Assistant Provost for Multicultural and International Affairs, the Advisor
for International Students, the Coordinator for School Initiatives and the Coordinator for Multicultural
Research and Outreach; managing the reception area; handling purchase orders; file maintenance; keeping
statistical data; and supervising student workers.
The qualified applicant will possess the following skills: the ability to type 50 wpm; computer literacy
essential; familiarity with Wordperfect, Microsoft Word and Lotus; Desktop publishing experience preferred;
proven ability to work with people from culturally diverse backgrounds; a commitment to the pluralism and
globalism goals of the office; excellent communications and organizational skills; work experience in a college
or university a plus.
Benefits include: immediate tuition remission for the employee; tuition remission for children and spouse
after five years of service; competitive health insurance and retirement plan; and vacation. Salary is
commensurate with experience. To insure consideration, interested applicants should send a letter of
application, resume and the names of three references by Monday, June 22, 1992 to:
Dr. Joanne A. Jones Barnett
La Salle University
Attn: Box 401
1900 W. Olnev Avenue
Philadelphia, PA 19141-1199

La Salle University is an Affirmative Action/Equal Opportunity Employer

POSITION AVAILABLE
SECRETARY TO THE REGISTRAR
(SECRETARY II)
The Registrar's Office has a position for a Secretary. This
position requires organizational ability, initiative, attention
to detail, typing skills (50 WPM), Word Processing and good
communication skills. A pleasant telephone manner and ability to
deal with the public are essential. Benefits include free
tuition, paid vacation, life, disability, health and dental
insurance. Interested persons should submit a resume and two
references to:
Dominic J. Galante
Registrar
La Salle University
Philadelphia, PA 19141
La Salle University is an Equal Opportunity/Affirmative Action
Employer.

